
   FINGERPRINTING SERVICES 
 CRIMINAL JUSTICE INFORMATION SYSTEM (CJIS) 

Location: 6776 Reisterstown Road  (West side of Reisterstown Road Plaza Mall) 
Suite 102 (first floor),  Baltimore, MD 21215 
For directions, go to http://www.mapquest.com 

Phone:  410-764-4501     OR    1-888-795-0011 (toll free) 

Hours of Operation: Monday-Friday  8:30am-5:00pm (Please check website or call to verify current times) 
Closed on designated State holidays.  

The following locations are available by appointment only: 

  Call for an appointment: 410-764-4501 or 1-888-795-0011 (toll free) 

Motor Vehicle Administration – Bel Air 
501 West MacPhail Road 
Bel Air, MD 21014 

Motor Vehicle Administration - Frederick 
1601 Bowman's Farm Road 
Frederick, MD 21701 

Motor Vehicle Administration - Salisbury 
251 Tilghman Road 
Salisbury, MD 21801 

Motor Vehicle Administration - Glen Burnie 
6601 Ritchie Hwy, N.E. 
Glen Burnie, MD 21062 

Motor Vehicle Administration – Waldorf 
St. Charles Business Park 
11 Industrial Park Drive 
Waldorf, MD 20602 

For additional information on fingerprint services available from Government Operated Services 

and Private Providers and a list of currently authorized Private Providers, go to: 

http://www.dpscs.state.md.us/publicservs/fingerprint.shtml. 



Instructions For Completing LiveScan Pre-Registration Application for 
FBI and Maryland State Criminal History Record Checks 

(Type or Print in Black Ink) 

The Livescan Pre-registration Form is now used to obtain the required State and FBI criminal history 
record checks.  NEXT PAGE IS USED AS THE ‘FINGERPRINT CARD’ – no other card(s) will be given to 
you.  Please follow these instructions: 

1. Complete only the Applicant Information section of the form.  All information in that section
must be provided.

Name – type or print the applicant’s name. 
Date of Birth - Enter the applicant’s date of birth.  Example: Enter May 27, 1969 as 05/27/1969. 
Social Security Number - Enter the applicant’s Social Security Number. 
Gender – Check Male or Female. 
Height - Enter applicant’s height in feet and inches.  Do not use fractions of an inch. 
Weight - Enter applicant’s weight in pounds.  Do not use fractions of a pound. 
Eye Color - Enter the color of the applicant’s eyes. 
Hair Color - Enter the color of the applicant’s hair. 
Race - Indicate race by checking one of the boxes on the form. 
Place of Birth - Enter the state in which the applicant was born.  If not born in the United States, enter the 
name of the country in which the applicant was born. 
Citizenship - Enter the applicant’s country of citizenship. 
Current address – Enter complete current street address. 
City: Enter city in which you reside.   
State: Enter state in which you reside.   
Zip Code: Enter zip code in which you reside. 
Daytime Phone:  Enter daytime phone number. 
Evening phone – Enter evening phone number. 
Driver’s License # - Enter driver’s license number from your State driver’s license. 

DO NOT ENTER ANY INFORMATION BEYOND THE APPLICANT INFORMATION SECTION. 

2. Double-check the livescan form to make sure you have completed the Applicant Information section only.

3. Take the attached livescan form to the Criminal Justice Information System (CJIS) at the Reisterstown Road
Plaza Office Complex, 6776 Reisterstown Road, Suite 102, Baltimore, MD  21215 OR to one of the authorized
fingerprinting services listed on the previous page entitled “Fingerprinting Services” OR to one of the
authorized Private Providers listed on the Department of Public Safety & Correctional Services’ website at
http://www.dpscs.state.md.us/publicservs/fingerprint.shtml.  For help, call CJIS at 410-764-4501.

4. Government Issued Photo Identification must be presented at the time of fingerprinting.  (Examples:
driver's license, Certificate of Naturalization, passport, Alien Registration Card, or Military Identification)

5. Payment –
o CJIS - Credit card or check made payable to CJIS - Central Repository.  Cost: $51.25 ($31.25 for FBI &

State background check plus $20 for fingerprinting fee).
o Government Operated Services and Private Providers – Cost:  $31.25 for FBI & State background

check plus the fingerprinting fee charged by the Government Operated Service or Private Provider.
Contact the Government Operated Service or Private Provider directly regarding fees charged for
fingerprinting, accepted forms of payment and hours of operation.

6. You must receive a receipt from CJIS, the MVA locations or Government Operated Services listed on the
previous page, or the authorized Private Provider listed on the website above, when you are fingerprinted.
Submit this receipt to the Transportation Division with your application packet and make a copy for
your records.



 

STATE OF MARYLAND 
DEPARTMENT OF PUBLIC SAFETY AND CORRECTIONAL SERVICES 

CRIMINAL JUSTICE INFORMATION SYSTEM – CENTRAL REPOSITORY 

LIVESCAN PRE-REGISTRATION APPLICATION 

Applicant Information (Please TYPE OR PRINT CLEARLY) 
Name: 

Date of Birth: SSN: Gender:    Male     Female     (Please check) 

Height:     ft.     inches  Weight:       lbs.            Eye Color:  Hair Color: 

Race:       Black          White            Asian/Pacific Islander          Native American           Other  (Please check)    

Place of Birth: Citizenship: 

Current address: 

City: State: ZIP Code:      -    

Daytime Phone: Evening Phone: Driver’s License #: 

AGENCY INFORMATION 

Agency Authorization #: 9000037631   (State & FBI Background Check) 
ORI # (if required): MD920470Z Reason fingerprinted? Taxicab/PFH Driver’s Licensure 
Position Applied for:  MD Public Service Commission Taxicab / For-Hire Driver’s License 
Request Type:  (Choose one ONLY) 

   Adult Dependent Care 
   Attorney/Client 
   Child Care 
   Criminal Justice 
   Gold Seal/ Adoption  
   Gold Seal/Letter/VISA 
   Government Employment 

   Government Licensing or Certification 
   Immigration/VISA 
   Individual Challenge 
   Individual Review 
   MSP Licensing  
   Private Party Petition 
   Public Housing   

Mail Response to:  
(Mailing option only available for Visa Gold Seal and/or Individual Review) 

Name:  MARYLAND PUBLIC SERVICE COMMISSION 
           ________________________________________________________________________________________ 

Address: 6 ST. PAUL STREET, 18TH FLOOR 
            _______________________________________________________________________________________ 

City, State, Zip Code:  BALTIMORE, MD  21202 
          ______________________________________________________________________________ 
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